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Teacher to welcome
student back and
provide them with
an Unexplained
Absence Note

MWPS Attendance Procedures Flowchart

Attendance Support Personnel:
e checks attendance reports
e ensures teachers are making calls

Students with less
than 80%
attendance are
identified by the
Attendance
Support Personnel

e ensure that notes are being recorded
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If no improvement, outside
agencies coordinated by

Leadership, as required

Details from the Attendance Support
Group Meeting are recorded onto Sentral

by Attendance Support Pe

Support Gr
increa

rsonnel

Regular meeting with Attendance

oup until attendance
ses consistently

Teacher to contact
families via phone
to discuss risks to
learning from non-
attendance as well
as “good stuff” that
is happening at
school and record
discussion on
Sentral Notes

Student given
role of
responsibility
(where possible)
and receive an
invitation to
attend clubs
from teacher

Student absence continues and
attendance falls below 70%

Attendance Support Personnel
notifies Leadership that attendance
of student is below 70%

Leadership contact family and arrange an
Attendance Support Group Meeting with

Leadership, Classroom Teacher, Attendance

Support Personnel and Family

Attendance section to be added to ILP by
teacher and re-uploaded onto Sentral



